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8. Records Serm Description 

Documents relating.to: 

This file contains thc followinp documents (includ. form number3 md rirler. Henyl: Attach 58mpler of the file. 

e s t a b l i s h i n g  p a t e r n i t y  of c h i l d  (ren) of absent  parent  and obtaining,  from 
that absent  parent ,  agreementwgo pay c h i l d  support .  

form CSR/018 (Pa tern i ty  Statement), a sworn a.@ission as t o  p a t e r n i t y  of ch i ld ( r en )  be- 
longing t o  named mother. 
of mother, name(s) and b i r t h d a t e ( s )  of ch i ldren ,  s igna tu re  and address  of f a t h e r ,  state- 
ment, s i g n a t u r e  and address  of notary or o the r  o f f i c i a l ;  and form CSR/OO9(a) (Agreement) 
between DHR Child Support Recovery U n i t  and t h e  absent  par&t,  which shows d a t e  of agree- 
ment, name and address  of absent  parent;  amount and time of payment f o r  c h i l d  support ,  
name(s), b i r t h d a t e ( s ) ,  and age(s )  of ch i ld ( r en ) ,  and s t i p u l a t e s  r e s p o n s i b i l i t i e s  of absenl 
parent  and the  Child Support Recovery Unit, and notar ized  s igna tu re  of absent  parent  with 
da te .  

included are: 

This statement  shows da te ,  AFDC number, name of f a t h e r ,  name 

I* n n ~ Q . d  : chronolbgical ly  by year youngest c h i l d  ( l i s t e d  i n  agreement) w i l l  a t t a i n  
age 18; thereunder, - a lphabe t i ca l ly  by name of f a t h e r .  

. Monthly Refnenca R N  
On to a m  mMha old 

How ohen ua mwrds n f s d  to waich UI: 
ccas iona l lyh  : 5mm m tmhir months 08 , i m n  m husnry4our months old 200 

tv..nty-fh monrnl md ddar 7 

-A; approximately 675 



L . 
I___ 

Swainsboro 
Metro Mi l ledgevi l le  Hnot.w*.nblt? appropr ia te  por t ions :  . North Georgia d b a n y  - 

b. Dan tha sriw mnmln m n f l n t i d  informtien nqulring v w . ~  handling? If ws, rim Im or w u l a i ~ n .  
contain names and personal  information I_ about c l ien ts  . 

-s_- 

c. I s  thls Vk.1 ncard? - 
nu in tb fib mlu It n o p l r y  m thr rlrth fib for long p r k d ,  muid thrr documno 

0. IS th infornution mnmind an thls r r i a  MI ~ a i v z e d  udtor tumrded In urnmized mpon? 

1. Rmntbn R.quimmnta Th following nguini the wles to b lupt: 

d. Audhpwlod V I M .  

a. Admlnlrtmiw mod * Ym.R 

f. F+aI nnntlon inmudlorn ywr 

Anwh copy or excerpt of *w, or n g u l n i o ~ .  ExpWn 8dminiatratlw nud. 

* t o  end of year  i n  which ch i ld ( r en )  become age 18 (while s t i l l  e l i g i b l e  t o  receive 
publ ic  assistance) 

I_---- 

2 & p r o d  Dispodtlon Instructions T h i  agency ncommrnds that the file m r k  b cut off at the end of each: 

OCelendsr Year; 0 Fiscal Yea: mother thn. 

0 Hold an the a m n t  files m a  
0 Tmnrter to loo1 holding a m :  hold 
0 Transfer to Sun Rocordl Center: hold 

0 mnmv 
0 Tmnshr to Suu Archimi for pdrnunent retention. 
B Othr I W i h 4  

mmthh) -- VUW; then 
yur (s l ;  then . c h i l d ( r e n  is/are no longer e l i g i b l e  t o  

* receive p u b l i c  assistance ( a t  which t i m  . case is closed);  
war(d;Hen 

place  a l l  papers f o r  t he  
p a r t i c u l a r  c losed case i n  the  i n a c t i v e  f i l e  
(Records Center box) by year  youngest c h i l d  

' l i s t e d  w i l l  reach age 18; c u t  of f  i n a c t i v e  
Ketro Swainsboro * f i l e  a t  end of each calendar  year ;  t rans-  
North ~- Georgia - __ A l b a  -I----_ Mil l edgev i l l e  ' * fer t o  S t a t e  Records Center; hold t o  end of 

* calendar year  i n  which ch i ldren  a t t a i n  age 
' 18; then destroy.  

P a t e r n i x  Statement and Agreement - __-A_ 
, . . .  . -  

. : ~  . Note: should ch i ld ( r en )  aga in  become 

- .  
Upbn determinat ion t h a t  pa te9ni ty  is 
es t ab l i shed  and/or t h e  Agreement. f o r  . 
Child Support is signed, p l a c e ' a l l  
papers i n  f i l e  acco rd ing ' to  year  .. . .. 

youngest  child^ l i s t e d  w i l l  reach age 

e l i g i b l e  f o r  publ ic  a s s i s t ance ,  
' 

recall appl icable  papers from i n a c t i v e  
f i l e  and p lace  i n  cu r ren t  f i l e .  . 

-~ 

18; -hold i n  cu r ren t  f i l e s  area u n i i l  

I Thso innruetion8 8pply to a11 prior 8 d  futun auumulatienr of the wries. 
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